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[bookmark: _TOC_250036]                                                       MISSION STATEMENT

World A Cuts Beauty & Barber Institute’s mission is one that empowers the community. We are a service-based business, which is the core of the American Society. Our goal is to teach our students that service is the most valuable commodity in our business. At World A Cuts Barber & Beauty Institute, we are here to serve the student, the patrons and our community. We will develop knowledgeable and capable professionals for our industry. Responsibility and courage will carry you far in this industry; World A Cuts Beauty & Barber Institute will enforce both attributes.
Commitment to our clients, loyalty to your profession, and perseverance in the workplace makes a successful barber professional; these are the values we uphold at World A Cuts Beauty & Barber Institute. World A Cuts Beauty & Barber Institute is a NACCAS accredited school. The institution is currently on a “accreditation probation” status with NACCAS.
          

INSTITUTIONAL GOALS AND OBJECTIVES

World A Cuts Beauty & Barber Institute is committed to the advancement and education of our students in the barbering industry.  We believe all people are created equal and have the right to pursue personal growth and new career opportunities through hands on training and technical education.  It is our mission that all teachers, staff, and administrators are to educate, encourage, and support our students in a professional manner.  We provide an atmosphere beneficial to all members of the organization, and with the best educational resources available.  Our goal is to ensure that each student can successfully complete the course, pass the required State Board Examinations, and obtain entry-level employment within the Barber profession.  This is not possible without a system of rules and procedures designed to provide a great educational environment and to guarantee that all students are trained uniformly. 


STUDENT CATALOG’S PURPOSE
The Student Catalog provides many benefits for the student. By putting our rules and procedures in writing, you are given the opportunity to read and review them, resulting in a better understanding and less chance for error. The Student Catalog protects you, the conscientious and interested student, from distractions or disruption, thereby preserving and enhancing your ability to get the most from your training. In addition, the Student Catalog exhibits our commitment in standardizing the operation of the school.

If you have questions regarding our catalog or its content, please seek clarification from an official source. This means a teacher, your School Manager, your Admission Representative, our financial assistance office or our administrative staff. Any member of our school will be happy to speak with you and clarify questions you may have.



            OUR FACILITY
World A Cuts Beauty & Barber Institute is a two-story historic building located in the heart of Downtown York, PA.  With 3,600 square feet, it is well lot and air conditioned to bring maximum comfort for our students, staff, and clients.  We take pride in offering students a very professional setting in which to learn and work. The school consists of a reception area, major clinic area, a theory classroom, two restrooms (as required by law), and a small closet (dispensary). There is also a closet for office supplies, as well as administrative and counseling Offices.

OWNERSHIP/GOVERNING BODY
World A Cuts, Inc. created World A Cuts Beauty & Barber Institute in 2007.  Located at 121 North George Street, York, PA 1701 under the ownership by Patrick Winter as CEO/President.

FACULTY AND STAFF
Mr. Patrick R. Winter ~~~~~~~~~~~~~~~ Founder/President & Chief Executive Officer (CEO)
Mrs. LaTessa Winter ~~~~~~~~~~~~~~~ Vice President/Senior Director/Outreach Counselor
Mr. Zonnie Glenn ~~~~~~~~~~~~~~~~Lead Barber Instructor & Barber Program Coordinator
Ms. Rayvon Watson ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ Business Advisor
Ms. Tori Waller ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~Financial Aid Administrator
Mr. Ronald Friend~~~~~~~~~~~~~~~~~Director of Cosmetology Education & Lead Instructor

PROGRAM PURPOSE
Students will acquire a broad knowledge of both the science and art of Barbering and a foundational knowledge for success in the Barbering profession.

Students will develop his/her physical dexterity and manipulative skills and develop a loyalty and enthusiasm for the profession.

Students will acquire an ethical standard and to work to achieve a high level of ability through diligent practice, continuous study, hard work and perseverance, whereby they will be able to use their initiative to produce professional results.

Students will be prepared for the Pennsylvania State Board of Cosmetology/Barbering exam to gain entry-level employment as a Barber.

PROGRAM DESCRIPTION
World A Cuts Beauty & Barber Institute offers educational programs in Barbering, Barber Instructor, and Cosmetology. Each program is designed to provide students with the theoretical knowledge, practical skills, professional ethics, and hands-on training necessary to prepare for licensure and entry-level employment in their chosen profession.

Programs begin according to the institution’s published instructional schedule. Students remain enrolled until all curriculum requirements, graduation requirements, and the required clock hours for their program have been successfully completed.

Instruction includes classroom theory, practical demonstrations, laboratory and supervised clinic experience, safety and infection control, sanitation, professional development, and applicable Pennsylvania laws, rules, and regulations. Students are evaluated throughout their program to ensure satisfactory academic progress and successful completion of all educational requirements.

Upon successful completion of the program requirements, graduates are eligible to apply for the appropriate Pennsylvania State Board licensing examination, where applicable, and are prepared to pursue entry-level employment opportunities within the barbering and cosmetology industry.


INSTRUCTIONAL METHODS
Methods used by the teachers will include demonstration, drill, role-play, discussion, handouts, assignment sheets, job sheets, audio/visual aids, student participation, question and answer, and textbook/workbook.

Students are required to take notes, participate in drills, role-play, and discussions, and complete all homework and reading assignments. Also required are hands-on practice sessions and performance of practical tasks. Students will take examinations and evaluations in practical skills and theory.


TEACHING STRATEGY
Teachers will utilize audio/visual aids and live models whenever possible. Students are introduced to new material in a way they can relate by using differentiated instruction to reach each type of learner. Teachers will explain new words, terms, techniques, implements, and equipment. Demonstrations will include student participation. Taking good notes and asking questions are encouraged.

ADMISSIONS REQUIREMENTS
Admission to World A Cuts Beauty & Barber Institute is on a selective basis. A personal interview and visit to the school is required of all prospective students. 

World A Cuts Beauty & Barber Institute does not discriminate based on sex, race, age, color, ethnic origin, sexual orientation, religion, or handicap.
Students must meet the state minimum age requirement to enter school (if applicable) and must submit or complete the following:
 Completion of a Pre-Enrollment Application
 Completion of an interview with a member of the local admissions department.
 Complete and sign an Enrollment Agreement
 Non-US residents must submit either an Alien Registration Card or a recognized Visa (I- 94).
 Provide a state or federal issued photo ID., social security card, or birth certificate
 Provide a copy of your high school diploma, its equivalent (GED) certificate, an official transcript showing secondary school completion, or a state certification of home school completion. World A Cuts Beauty & Barber Institute does not offer ATB.
If the Admissions Department received a high school diploma that might be questionable, the student may be required to provide more information or possibly denied acceptance to our school.  If the student has a high school diploma and/or transcript from a foreign country, it is the student’s responsibility to have it translated and be verified as an equivalent by an outside agency that is qualified to translate documents into English and confirm the academic equivalence to an U.S. high school diploma.

 Vaccination Policy
Disclosure: We do not require vaccinations to enroll in school
 Re-Entry Policy
Any student withdrawn, dropped, or approved for a Leave of Absence (LOA) from the school that is interested in re-applying for admission, may do so after 30 days, following the effective withdrawal or drop date. Re-entry following an approved LOA must occur within 180 days. Upon re-entry to World A Cuts Beauty & Barber Institute, all students will, return under the SAP and financial status they were in prior to their absence. If a student returns outside of the 180 days, they will return with their previous hours as transfer hours, financial aid will be disbursed according to transfer hours, and student’s previous ledger balance remains. A letter from the enrollee outlining the circumstances revolving their dismissal and steps to which they will be correcting them and adhering to is required upon reapplication. A reentry/counseling meeting will be scheduled with the enrollee to conduct by the Administrator. A determination by the Director shall follow, taking into consideration that Educational and Financial obligations can be met.

TRANSFER OF CREDIT FOR PREVIOUS TRAINING/RE-ENTRY POLICY
The school will accept transfer students on a case-by-case basis. Hours earned must be certified and provided to the school prior to enrollment.  The student will have to meet the education and age-level requirements as established by World A Cuts Beauty & Barber Institute. He/She will be charged the Registration fee, books and kit (if needed) and pro-rated rate of tuition based on $17.12 per hour charge. Credit will be given from other schools if the school is teaching a full and complete program. Transfer hours from another institution that are accepted toward the student’s educational program are counted as both attempted and completed hours for the purpose of determining when the allowable maximum time frame has been exhausted. SAP evaluation periods are based on actual contracted hours at the institution.  All hours and services must be transferred from the prior school. The actual amount of credit that a student can receive will depend on the students’ ability to perform practical work and his/her theoretical knowledge. Determination is to be made through an examination and left to the discretion of the Director. If a student is requesting a transcript of credits and hours obtained at our school, it must be paid in full of the school, as per contract. There will be a charge of $15.00 to obtain the original transcript (in house) or $20.00 if it needs to be mailed (certified mail).

If a licensed Cosmetologist wishes to become a licensed barber, he or she will be considered as a transfer student providing he or she has completed a 1250-hour cosmetology-training course or obtained a current license. Upon application to the board, he or she will be given 555 hours of credit for subjects previously covered in the cosmetology-training course. In addition, they will need to complete 695 hours to complete the practical and theory test to obtain a Barber License. 
.
[bookmark: Rules_and_Regulations]Rules and Regulations
As a condition upon which we accept you for training, you agree to abide by the rules and procedures of our Student Catalog. The contents of our Student Catalog represent the standards of the school and apply to all students without regard for race, creed, color, sex, national or ethnic origin, age, sexual orientation, religion or handicap.

1. Each student is permitted three excused personal emergency days during the program.
· The absence must be verified by submission of statement (ex. Doctor, family emergency etc.
·   Unexcused hours must be made up by student and student must take accountability to make-up all work, test, quizzes, and requirements. These hours are to be made-up on Saturdays.
2. Students absent for 14 consecutive days (Including weekends) will result in being automatically dropped from the school. 
3. All students are responsible for their own equipment and personal property.
4. Students must inform a teacher or an administrator when they will be absent.
5. It is mandatory that students wear the Barber Jackets that are provided while on the clinic floor and in the classroom. (Must take off when leaving the premises).
6. Students must sign IN and OUT using the student sign in book to receive training hours for the day. (If you are caught stealing hours, you must get your hours signed by a teacher or administrator for the duration of that payment period).
7. Daily punctual attendance is required for all classes. Students must be in class by 9:00 for AM theory.
· Students must receive permission if leaving the building for more than five minutes.
· If you are unaccountable for more than ten minutes you will be signed out and written up.
8. Alcohol, inappropriate language, and inappropriate behavior are always prohibited while on school premises.
· No tolerance policy for use of illicit drugs or abuse of alcohol. You will be immediately terminated.
· Students are allowed to smoke only during their breaks and are required to do so in the designated smoking area (on the side of/behind the building).
· No tolerance policy for any verbal harassment, sexual harassment and inappropriate gestures. Punishment will be decided at Patrick’s discretion.
9. Breaks cannot be taken on the clinic floor.
10. Students should be always engaged.
· World A Cuts Beauty & Barber Institute Administrators and Teachers reserve the right to clock a student out who appears to be “stealing hours”.
· If you are not cutting, you are to be doing Book Work, Mannequin Work, State Board Prep, Make-Up Tests, or a Task Sheet.
11. Borrowing tools and equipment are prohibited.
12. Cell phones are not to be used on the clinic floor.

[bookmark: _TOC_250030]Leave of Absence Policy 
If you find that you are having trouble meeting your attendance obligations due to outside extenuating circumstances, we encourage students to take a leave of absence. The Department of Education regulations allow for Leave of Absences for up to a total of 180 days in any 12- month period.  Reasons for which a Leave of Absence may be granted, but are not limited to, are:
· Jury Duty
· Personal Leave
· Military Leave
· Maternity/Paternity Leave
A leave of absence must be requested in writing prior to taking the leave unless the leave is taken due to unforeseeable circumstances such as a car accident. The written request must be signed and contain the reason for the request. There must be a reasonable expectation that the student will return from the LOA. Therefore, the student will provide and expected date of return. If a leave of absence must be taken unexpectedly, the start date will be the first day the student was unable to attend class due to the circumstance causing the leave. The contract end date will be extended based on the length of the leave and the student will be considered active, but on leave, they will not be withdrawn. You will return to the school at the same status at which you left, your contract end date will be extended accordingly, there will be no additional charges assessed, and the student will not be eligible for any additional Federal Student Aid. Whichever is the earliest date; a student’s contract will be extended according to the number of calendar days taken in the leave of absence and maximum time frame by the same number of days taken in the leave of absence. All parties must initial changes to the contract period on the enrollment agreement or an addendum must be signed and dated by all parties. If the school grants a LOA that does not meet the conditions to be an approved LOA for Title IV purposes (ex: Academic reasons), the student can no longer receive SAP status and is considered withdrawn from the school. If a student does not resume attendance on or before the leave end date, the leave will be treated as a withdrawal. The withdrawal date will be the last day the student attended class. For Financial Aid recipients, you will have their federal aid adjusted in accordance with the Federal Return of Title IV funds calculation and you will begin repayment of your loans 6 months from this date.  To be placed on a LOA the student must: 
· Complete the Institutions Leave of Absence Request form 
· Be approved by the Director or Administrator
· Student must be in Satisfactory Academic Progress at the time of the request.
The school may grant the LOA for the student who does not provide the request prior to the LOA due to unforeseen circumstances if the school collects the request from the student at a later date.  The school must document the reason for its decision and approved LOA would be determined by the school to be the first date the student was unable to attend the school.  If a student does not return to the school at the expiration of an approved LOA, the withdrawal date for the purpose of calculating a refund is always the student's last day of attendance.  If a student takes an unapproved leave of absence, they will be withdrawn as of their last date of attendance.  

Maintaining Eligibility for Financial Assistance
For a student to continue financial assistance eligibility, a student must maintain satisfactory progress (refer to the Satisfactory Academic Progress Policy). Any student not maintaining satisfactory progress may be ineligible to receive future disbursements of financial assistance. For the student to have financial assistance reinstated, the student’s financial assistance and World A Cuts Beauty & Barber Institute account, along with the maximum timeframe, will be evaluated to determine the student’s ability to complete the program within the recommended scheduled allotments.

When the student has met both the academic and attendance requirements, the student will be removed from the Unsatisfactory Progress status, and financial assistance eligibility will be reinstated for the remaining time in the program. A student must complete the program of study in a period not to exceed those outlined in the Instruction Schedules or Maximum Time Allowed sections.

School holidays will not be considered in the calculation of cumulative attendance. Incomplete        coursework does not count towards satisfactory progress standards. Institutions that enter into an agreement with a potential student or parent of a student regarding a Title IV or HEA loans are required to inform the student or parent that the loan will be submitted to the National
Student Loan Data System (NSLDS), and will be accessible by guaranty agencies, lenders, and institutions determined to be authorized users of the data system.

[bookmark: _TOC_250028]            GRADUATION REQUIREMENTS
A student shall be considered a graduate and eligible to receive a Diploma or Certificate of Completion from World A Cuts Beauty & Barber Institute only after successfully completing all
Published graduation requirements of the institution.
To qualify for graduation, each student must:
· Complete 100% of the required clock hours for the enrolled program.
· Complete all required academic instruction, theory practical, clinic floor training, and curriculum requirements.
· Maintain Satisfactory Academic Progress (SAP).
· Earn a minimum cumulative theory grade of 70%.
· Successfully complete all required practical operations and final practical evaluation.
· Complete an Exit interview, when applicable.
· Return all institutional property.
· Complete all graduation paperwork and exit documentation.
· Students are responsible for satisfying all financial obligations owed to the institution. If a balance remains at graduation, the student must meet with the Business Office or School Administration to establish an approved payment arrangement. All payment plans must be documented according to institutional policy.
· A Diploma or Certificate of Completion will be awarded after the institution verifies that all published graduation requirements have been complete and the student’s academic record is completed.
***A follow up certified letter will be sent to all graduates. To assure graduates are completing all required St. Board Test to obtain a PA Barber License. The school will require a copy of your Barber license or a copy of an official letter from Pearson Vue stating you have passed the Pennsylvania St. Board Barber Examination Theory and Practical. For World A Cuts Beauty & Barber Institute have the necessary documents in your file.
Graduation Grace Period:
Students who have not completed all graduation requirements by their scheduled graduation date will be granted a 60-clock-hour (approximately two-weeks) grace period to complete remaining requirements. Students who fail to complete the program within grace period will be considered withdrawn and must re-enroll under a new Enrollment Agreement, subject to institutional approval. A $150.00 re-enrollment fee will apply in addition to tuition charges of $17.12 per remaining clock hour.
Transfer After Scheduled Graduation Date:
Students requesting to transfer after their scheduled graduation date remain financially responsible
For all earned tuition and applicable charges in accordance with the Enrollment Agreement and Refund Policy. Official transcripts and transfer documentation will be processed in accordance with applicable federal and state regulations and institutional policies.
State Board Licensure:
Upon successful completion of all graduation requirements, graduates become eligible to apply for the appropriate Pennsylvania State Board Licensing Examination. The institution will assist eligible graduates with the application process. Graduates are responsible for applicable licensing and examination fees. Students with an outstanding institutional balance will meet with School Administration to establish an approved payment arrangement. Graduates must satisfy all Pennsylvania licensing requirements before a professional license can be issued.
Graduation Clearance:
Prior to graduation, each student’s academic and financial records will be reviewed by School Administration to verify completion of all institutional graduation requirements. Upon verification,
The student will be cleared for graduation and assistance with the Pennsylvania State Board licensing application process, when applicable.

Practical Evaluations
All teachers use a practical grading rubric provided by administration, at time of hire and are trained on the grading how to administer practical exams. This rubric outline specific criteria to determine level of competency during the practical evaluation process. Upon completion of the practical evaluation or assignment the teachers provide feedback either verbal or written to the student to inform the student of any deficiencies that may exist in a specific skill set.

School Exit Interview
Students must attend an exit interview upon completion of the program of study. An appointment must be scheduled in advance with the Financial Aid Office and Administrator for the last day of attendance. All curriculum requirements and financial obligations must be completed prior to the scheduled appointment. At this time the student will be awarded a Certificate of Completion, and all necessary administrative work will be completed to apply for a scheduled time to take their Pennsylvania State Board of Cosmetology and Barbering Examination. At this session, if you have received any loans through the Financial Aid Programs offered at World A Cuts Beauty & Barber Institute, the Financial Aid Office will provide you with information on the average amount that you owe, the amount of your monthly payments, and information about deferment, refinancing, and loan consolidation options.
GROUNDS FOR TERMINATION
A student may be terminated from the school for any of the following reasons:
· Not adhering to school rules and regulations
· Failure to uphold contracted financial agreement
· Unlawful manufacture, distribution, possession, dispensing, or use of controlled substances.
· Bringing weapons of any kind on the school premises
· Unprofessional conduct or behavior that inhabits the educational process (ex. physical or verbal assaults, stealing, lack of cooperation, sexual harassment, fighting or other poor conduct).
· Not meeting Satisfactory Academic Progress 

GENERAL INFORMATION
Advising
Immediate advising is available for emergency problems, serious academic, or personal concerns. If you have concerns, questions, complaints or suggestions, please discuss them with any staff member.

Media Release
By signing the acknowledgment of the curriculum agreement and the enrollment agreement, students understand World A Cuts Beauty & Barber Institute has the right to take, edit, alter, copy, exhibit, publish, distribute and make use of all pictures/videos taken of students for any lawful purpose. If a student does not agree to this, they may sign a waiver stating they do not agree to the use of any picture/video they are captured in.

Attendance Policy
Attendance policies are strictly enforced, and a student must attend regularly. Students sign in upon arriving and sign out when leaving and the total hours are rounded the hours to the nearest quarter. Students receive credit for all time attended and no time will be deducted as a penalty for any reason.

The enrollment agreement indicates the time allowed to complete the course and a completion date. This date represents the time it would take a student, attending all scheduled hours, to complete the course, and makes allowance for normal absences as well as scheduled holidays. Students must complete the course by this date.

All scheduled time, which elapses following the starting date, counts toward the Maximum Time Frame. The only exception is the time a student is not in school due to a school-authorized leave of absence or an official school closure.

Each student is permitted three excused personal emergency days during training. To be considered an excused personal emergency, an absence must be verified by submission of a statement from a doctor, a car repair, funeral or other source deemed valid by school management.

If student is unable to attend classes, a call to the school or instructed personnel must be made prior to the start of class. If student fails to call and speak with an administrator or leave a message on the answering machine student will not be permitted on the clinic floor, students next day of attendance.

If student is late to school, a call to the school must be made prior to the start of class. Failure to do so will result in loss of remaining clinic time for the day.

If a student misses time from tardiness or absence, they can make up time by attending school on Saturday, so long as the school is open for business and this time is approved by the administration.

Students must attend all classes; failure to report to class on time will result in loss of practical time for the remainder of the day and a verbal warning. Second violation will result in suspension for the day and a written warning. Third violation will result in a written warning and three-day suspension. Continued violations may result in termination.

The school reserves the right to dismiss any student who has not completed the course by the contracted completion date. It is to be noted that any student who is absent for 14 consecutive days in accordance to their schedule will be dismissed from the school.

Behavioral Misconduct Policy
World A Cuts Beauty & Barber Institute has a no tolerance policy and at no time are any of the following acceptable or permitted on campus: 
Any act of Intimidation, Physical violence, Sexual Harassment, Fighting, Verbal Threats, Offensive/Defaming Language, Drugs and/or Alcohol, Weapons, Stealing, or defacing the property.

World A Cuts Beauty & Barber Institute reserves the right to dismiss any student from the program deemed a threat or unfit to attend based on behavior.  All acts of violence should be reported immediately to a member of the Institutions staff.  Respect is a goal at World A Cuts Beauty & Barber Institute.  It is important to create an environment that demonstrates mutual respect between administration, teachers, students, and customers.  

Career Advising/Placement Assistance
Career guidance is available at World A Cuts Beauty & Barber Institute. In the absence of Career Services personal students should seek out the schools Director. During this time, we will review professionalism, job search skills, Interview preparation and practice, and Resume Development. Regulations prohibit any school, college or institution of higher learning from guaranteeing placement as an inducement to enter school. World A Cuts Beauty & Barber Institute does not guarantee placement, wages, licensure, etc. in any way.

The school has many salon contacts in the community as is happy to use them to help place students within the industry. In addition, a file of locally available positions in the barbering industry is maintained at the campus.  Criminal convictions may prohibit a student from being licensed in their chosen field and may   limit the chances of becoming employed.

Educational Objective
The educational objective of each course offered at our school is to provide the requisite theoretical and practical training to enable you to:
· Satisfactorily complete the course
· Pass the required State Board Examination
· Obtain a professional Barber license
· Obtain entry-level employment within the profession
· Strive for higher goals to advance beyond the basic requirements

New Classes
New classes begin on a rolling admissions schedule. An orientation will be conducted for all new students on the first day of class. Student start dates will be agreed upon between new students and admissions office and put into effect and/or a day that cannot accommodate the new class start, the following Monday and/or a specified date selected by the administration will be established.

Class Schedules

Fulltime:
Monday-Friday 
9:00 a.m. - 4:30 p.m.
32.5 clock hours per week
(Includes one (1) 30- minute lunch break each instructional day)


          Part-Time:
Monday-Friday
3:30 p.m. - 8:00 p.m.
21.23 clock hours per week (or update to 22.5 clock hours per week if your institution does not deduct the 15 – minute break from instructional time)

           Saturday:
                      9:00 a.m. – 1:00 p.m. (Make- up hours only, when applicable)
        
        World A Cuts Beauty & Barber Institute operates year-round. New classes begin on a rolling  
         admissions basis according to the institution’s published instructional schedule.

        Breaks
         
        Full-Time:
        One (1) 30-minute lunch break each instructional day.
        
        Part-Time:   
        One (1) 15-minute break each instructional day.   

         One final point: If your part-time students take 30 minutes for dinner instead of a 15- 
         minute break, let me know. That would change the weekly hours and the total program length. 
         Otherwise, based on the schedule you’ve provided, 39 weeks fulltime and 59 weeks part-time are 
         the correct calculations.		
	
World A Cuts Beauty & Barber Institute is in session twelve (12) months of the year, Monday through Saturday. Enrollment is on a rolling basis.  

Holidays – School Closed

World A Cuts Beauty & Barber Institute will be closed on the following holidays:
· New Year’s Day
· Martin Luther King Jr. Day
· Juneteenth National Independence Day
· Independence Day
· Memorial Day
· Labor Day
· Thanksgiving Day
· Christmas Day
	
          All holidays observed by the institution are calculated into the student’s scheduled program length
          And completion date.

Noncredit, Remedial Courses, Repetitions
Noncredit, remedial courses and repetitions do not apply to this institution. Therefore, these items have no effect upon the school's satisfactory academic progress standards.  None of the courses are offered in a distant learning format.
e
Success
The common interest we share is your success with the training. We have attempted to ensure that everything within our school, including rules, procedures, teaching methods, faculty and facilities, are designed to provide the maximum potential for your success. You can help by familiarizing yourself with the contents of this catalog and by clarifying any questions you may have.

Test & Exam Make-up Policy
When students are absent from school, it is their responsibility to schedule a meeting with the teacher to discuss what work needs to be completed.  Students will have one (1) week, from the last day of absence, to submit make-up work. Anything else must be approved by the Director.

STUDENT RIGHTS
Non-Discrimination
World A Cuts Beauty & Barber Institute does not discriminate regarding race, creed, color, sex, national or ethnic origin, age, sexual orientation, religion or handicap. No qualified person shall, based on discrimination, be excluded from or denied the benefits of any program or service of the school. The school will make such services available as are necessary to ensure equal opportunity to benefit from the program to all students or in its hiring and employment practices.

Privacy Rights
The school will not disclose information from any student record to unauthorized persons without the signed written consent of the student and parents or guardians of dependent minors. The school DOES provide access to student and other school records to our accrediting agency (National Accrediting Commission of Career Arts and Sciences.) This policy relates to all information, which is personally identifiable and may not be altered as required by law, the accrediting body for accreditation purposes and designated staff members. (This includes any documentation including personal student information or signatures, and any documentation that may not be altered after it has been placed in file.)

Access Rights
The student must submit a written request to review their files.  The student will be granted access to their records within five (5) business days of the request.  Any third-party requests for information will require written authorization from the student or he parent/guardian of a dependent minor.   To review your file, schedule an appointment by making a request, in writing, addressed to the Administrative Office.

Student Right-To-Know Act
The Student Right-to-Know Act, passed by Congress in 1990, requires institutions eligible for Title IV funding, under the Higher Education Act of 1965, to calculate completion or graduation rates of certificate- or degree-seeking, full-time students entering that institution, and to disclose these rates to current and prospective students. Every institution that participates in any Title IV program and is attended by students receiving athletically-related student aid is required to disclose graduation/completion rates of all students as well as students receiving athletically-related student aid by race/ethnicity, gender and by sport, and the average completion or graduation rate for the four most recent years, to parents, coaches, and potential student athletes. To read more about the Student Right-to-Know Act, please visit the National Center for    Education Statistics   website  at http://nces.ed.gov.

Summary of Penalties for Violation of Federal Copyright Laws
**Unauthorized distribution of copyrighted material, including unauthorized peer-to-peer file sharing, may subject student to civil and criminal liabilities. **
Copyright infringement is the act of exercising, without permission or legal authority, one or more of the exclusive rights granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code). These rights include the right to reproduce or distribute a copyrighted work. In the file-sharing context, downloading or uploading substantial parts of a copyrighted work without authority constitutes an infringement.
Penalties for copyright infringement include civil and criminal penalties. In general, anyone found liable for civil copyright infringement may be ordered to pay either actual damages or "statutory" damages affixed at not less than $750 and not more than $30,000 per work infringed. For "willful" infringement, a court may award up to $150,000 per work infringed. A court can, in its discretion, also assess costs and attorneys' fees. For details, see Title 17, United States Code, Sections 504, 505.
Willful copyright infringement can also result in criminal penalties, including imprisonment of up to five years and fines of up to $250,000 per offense.
For more information, please see the Web site of the U.S. Copyright Office at www.copyright.gov, especially their FAQ's at www.copyright.gov/help/faq.

SATISFACTORY ACADEMIC PROGRESS POLICY (SAP)
The Satisfactory Academic Progress Policy consistently applies to all students enrolled at the school and complies with the federal regulations established by the United States Department of Education. The qualitative element used is at the end of each evaluation period, the school will determine if the student has maintained at least 67% cumulative attendance since the beginning of the course, which indicates that, given the same attendance rate, the student will graduate within the Maximum Time Frame allowed which is 1875 hours. The quantitative element used to determine academic progress is a reasonable system of grades as determined by assigned academic learning. Students are assigned academic learning and a minimum number of practical experiences. Academic learning is evaluated after each unit of study.  The SAP Policy is issued to students prior to enrollment via the student catalog.  This policy applies to all students enrolled, in any program, whether part-time or full-time.  
Practical assignments are evaluated as completed and counted toward course completion only when rated as satisfactory or better (the computer system will reflect completion of the practical assignment as a 100% rating). If the performance does not meet satisfactory requirements, it is not counted, and the performance must be repeated. At least two comprehensive practical skills evaluations will be conducted during the study.  
Practical skills are evaluated according to text procedures and set forth in practical skills evaluation criteria adopted by the school. Students must maintain a written grade average of 70% and pass a FINAL written and practical exam prior to graduation. Students must make up failed or missed tests and incomplete assignments. 

The Satisfactory Academic Progress (SAP) evaluation periods ensure that each student is making satisfactory academic progress toward successful completion of his or her program within the maximum time frame established by the institution. Students are evaluated for both academic performance (qualitative) and attendance (qualitative) at the following evaluation periods;150, 450, 900, and 1250 hours.  Students deem not maintaining SAP at the evaluation points may have their Title IV funding interrupted, unless the student is on a “Warning” status.  Both the student and a school official must sign the evaluation.  The student not meeting SAP, will be counseled regarding actions required to attain Satisfactory requirements by the end of the next evaluation point. At the end of the warning period, the students’ progress will be re-evaluated to determine SAP status.  

Numerical grades are considered according to the following scale:

Grading Scale
A grade of 70% or better is considered passing, with the following grading scale in effect: 
			90% -	100% =	A: 4.0 (Excellent)
		80% -	89% = 	B: 3.0 (Good)
		70% -	79% =		C: 2.0 (Satisfactory)
		60% -	69% = 		D: 1.0 (Poor/Unsatisfactory)
		  0% - 	59% = 	F: 0.0 (Failing)

EVALUATIONS
Determination of Progress Status
Students meeting the minimum requirements for academics and attendance at the evaluation point are making satisfactory academic progress until the next scheduled evaluation. Students will receive a copy of their Satisfactory Academic Progress Determination at the time of each of the evaluations. Students deemed not maintaining Satisfactory Academic Progress may have their Title IV Funding interrupted, unless the student is on warning or has prevailed upon appeal resulting in a status of probation.

Evaluation Periods
The Satisfactory Academic Progress (SAP) evaluation periods ensure that each student is making satisfactory academic progress toward successful completion of his or her program within the maximum time frame established by the institution. Students are evaluated for both academic performance (qualitative) and attendance (quantitative) at the following evaluation periods.
  
Evaluation Period                                                       Clock Hours           Approximate Weeks
	First Evaluation Period Ends: 
	450 clock hours    (approximate 14 weeks) 

	Second Evaluation Period Ends: 
	900 clock hours    (approximate 28 weeks) 

	Third Evaluation Period Ends:
	1,250 clock hours (approximate 39 weeks)



Evaluations must be completed within seven (7) business days following evaluation periods and students must met the minimum requirements for satisfactory academic progress. The frequency of evaluations ensures that students have had at least one evaluation by midpoint in the course. 

Barber Program (1,250 Clock Hours)

Students enrolled in the Barber Program are evaluated for SAP according to the evaluation schedule above.

Barber Instructor Program (1,250 Clock Hours)
Students enrolled in the Barber Instructor Program are evaluated for SAP according to the evaluation schedule shown under the Evaluation Periods.

Cosmetology Program (1,250 Clock Hours)

Students enrolled in the Cosmetology Program are evaluated for SAP according to the evaluation schedule shown under the Evaluation Periods.


All students who are actively enrolled at World A Cuts Beauty & Barber Institute must complete150 hours and pass a practical skill examination with 100% accuracy before performing service on the clinical floor. Each student will receive a barber kit prior to the entry upon the clinical floor. If a student cannot pay for the kit in full, then the student shall receive and have access to the institution supplies which MUST always remain at the institution. The student shall receive other materials such as textbooks, jacket, and cape upon enrollment to a World A Cuts Beauty & Barber Institute. 

Transfer Hours
Regarding the Satisfactory Academic Progress, a student’s transfer hours will be counted as both attempted and earned hours for the purpose of determining when the allowable Maximum Time Frame has been exhausted. SAP evaluation periods are based on actual contracted hours at           the institution.

Attendance Evaluation
Students are required to attend a minimum of 67% of the possible hours based on the applicable attendance schedule to be considered maintaining satisfactory attendance progress.  Evaluations are conducted at the end of each SAP evaluation period to determine if the student has met the minimum requirements. The attendance percentage is determined by dividing the total hours accrued by the total number of hours scheduled. At the end of each evaluation period, the school will determine if the student has maintained at least 67% cumulative attendance since the beginning of the course, which indicates that, given the same attendance rate, the student will graduate within the Maximum Time Frame allowed.

Warning
Students who fail to meet minimum requirements for attendance and/or academic progress are placed on warning and considered to be making satisfactory progress while during the warning period. The student will be advised in writing on the actions required to attain satisfactory academic progress by the next evaluation. If at the end of the warning period, the student has still not met both the attendance and/or academic requirements, he/she may be placed on probation and, if applicable, students may be deemed ineligible to receive Title IV funds or veterans’ educational benefits.

Probation
Students who fail to meet minimum requirements for attendance and/or academic progress and considered to be not making satisfactory progress during the warning or previous evaluation period may be placed on probation.  Before being placed on probation, the student has a right to appeal the decision. If the school determines that it is possible for the student to meet SAP requirements by the next evaluation, all other guidelines are followed, and they prevail on their appeal, the student will be placed on SAP probation.  

On SAP probation, our institution will develop an academic plan that, if followed, will ensure the student is able to meet SAP by a specific point within the maximum time frame established for the individual student.  World A Cuts Beauty & Barber Institute may impose conditions so the student will continue receiving aid and may only receive aid for one payment period.  If at the end of the probationary period, the student has still not met both the attendance and/or academic requirements, he/she will be determined as NOT making satisfactory academic progress and, if applicable, students will not be deemed eligible to receive Title IV funds. 

Re-Establishment of Satisfactory Academic Progress
Students may re-establish satisfactory academic progress and Title IV aid, as applicable, by meeting minimum attendance and academic requirements by the end of the warning or probationary period.

Interruptions, Course Incompletes, Withdrawals
If enrollment is temporarily interrupted for a Leave of Absence, the student will return to school in the same progress status as prior to the leave of absence. Hours elapsed during a leave of absence will extend the student’s contract period and maximum time frame by the same number of days taken in the leave of absence and will not be included in the student's cumulative attendance percentage calculation. Students who withdraw prior to completion of the course and wish to re-enroll will return in the same satisfactory academic progress status as at the time of withdrawal. Course incomplete, repetitions, and non- credit remedial courses have no effect upon the school’s satisfactory academic progress standards.

[bookmark: _TOC_250004]Appeal Policy & Procedures
Students who do not meet SAP by the end of the SAP warning period may enter the appeal process.  Some examples of reasons for such a request may include, but are not limited to:
· serious illness for which the student remained enrolled at the school and did poorly with attendance and/or schoolwork
· death or serious illness or injury to an immediate family member
· an injury to the student that prevented him/her from attending classes and completing academic requirements
	The student must submit a written appeal to the school on the designated form with supporting documentation of the reasons why the determination should be reversed. This information should include what has changed about the student’s situation that will allow them to achieve Satisfactory Academic Progress by the next evaluation point. Appeal documents will be reviewed, and a decision will be made and reported to the student within 30 calendar days. The appeal and decision documents will be retained in the student file. If the student prevails upon appeal, the satisfactory academic progress determination will be reversed and federal financial aid will be reinstated, if applicable.
         All appeals will be considered on a case-by-case basis.  Guidelines are as follows:
· All official appeals are to be made in writing and given to the DOE within fifteen (15) calendar days from the adverse action
· The appeal must include why the student failed to make SAP and what has changed that will allow them to make SAP at their next evaluation
· Any appeal filed greater than fifteen (15) calendar days from the date of the adverse action, is not required to be reviewed by World A Cuts Beauty & Barber Institute
· Students should specify the outcome they are seeking and be sure to attach all documentation necessary, that will assist in reaching a decision
· All appeals will be reviewed by a committee within thirty (30) days of receipt
· All outcomes will be given to the student in writing within fifteen (15) days of the committee’s decision and a copy will be kept in the student’s permanent file.  All committee decisions are final.
The appeal and all required forms must be submitted at the beginning of the probationary period.  If the appeal is approved, then the school may reinstate Title IV funding for the student.  For a SAP appeal to be considered, the school will evaluate that the student can reach SAP standards by a specific point in time, within maximum time frame.  If the student is able, all other guidelines are followed, and the appeal is approved, the student will then be placed on SAP probation.  While on SAP probation, our institution will develop an academic plan for the student that, if followed, will ensure that the student is able to meet SAP by a specific point within maximum time frame.  World A Cuts Beauty & Barber Institute may impose conditions for the student to continue receiving aid and may only receive aid for one payment period.  At that point, the student needs to be reaching SAP to continue receiving Title IV funds or have an academic plan that will ensure the student will be able to meet SAP by a specific point.  

All appeal documentation including results, will be kept in the student permanent file submitted by the Financial Aid department.

[bookmark: _TOC_250003]Re-Entry Policy
Any student withdrawn or dropped from the school and wishing to reapply for admission may do so after 30 days following the effective withdrawn or dropped date. A letter from the enrollee outlining the circumstances revolving their dismissal and steps to which they will be correcting them and adhering to is required upon reapplication. A reentry/counseling meeting will be scheduled with the enrollee to be conducted by the Administrator. A determination by the Director shall follow, taking into consideration that Educational and Financial obligations can be met.  The institution will charge a re-entry fee to students who have withdrawn and wish to re-enter, of $150.

Maximum Time Frame
          The maximum time frame within which a student must complete an educational program shall not 
          exceed 150% of the published program length, in accordance with the intuition’s Satisfactory 
          Academic Progress (SAP) Policy. Students enrolled in the Barber, Barber Instructor, and 
          Cosmetology Programs (1,250 clock hours) will be evaluated for Satisfactory Academic Program
          (SAP) at the following evaluation periods:
           
· First SAP Evaluation: 450 clock hours (approximately 14 weeks)
· Second SAP Evaluation: 900 clock hours (approximately 28 weeks)
· Final SAP Evaluation: 1,250 clock hours (approximately 39 weeks)
           
           The maximum time frame for completing the 1,250-clock-hour programs is 1,875 clock hours, 
           which represents 150% of the published program length. 

           
           Students who fail to complete the program within the maximum time frame will no longer be 
           considered to be making Satisfactory Academic Progress and will be withdrawn from the program.                 
	
Students wishing to re-enroll may do so in accordance with the intuition’s Re-Entry Policy and Admissions Policy.

Students should be aware that exceeding the maximum time frame (150%) may result in the loss of eligibility for Federal Title IV Student Financial Assistance, in accordance with applicable federal regulations.

Students approved for a Leave of Absence (LOA) will receive an extension of the maximum with time frame equal to the number of calendar days approved for the Leave of Absence, in accordance with the institution’s Leave of Absence Policy.

*****Note to Veterans using educational benefits: VA will only pay benefits up to the approved total hours for the program.

THE REQUEST FOR TRANSCRIPT
Students who fail to pay any financial obligation to the school may NOT obtain a copy of their academic transcripts. All funds that are owed to the school must be paid in full before a copy of the student’s transcripts are released. If federal funding is not paying for a student’s tuition, and the tuition is coming out of a student’s pocket, payment plans can be set up to cover any debt to World A Cuts Beauty & Barber Institute. The school has a right to place a hold on any academic transcripts, grade reports, and diplomas due to the student’s failure to uphold their administrative obligation, as well as financial obligations to the school.


FERPA POLICY
The acronym FERPA stands for the Family Educational Rights and Privacy Act (20 U.S.C. 1232g, 34CFR§99). We at World A Cuts Beauty & Barber Institute will adhere to the rules and regulations of FERPA. – a federal law that affords parents the rights to have access to their children’s education records, the right to seek to have the records amended, and the right to have some control over the disclosure of personally identifiable information from the education records.  When a student turns 18 years old, or a postsecondary institution at any age, the rights under FERPA transfer from the parents to the student. The FERPA statute is found at 20 U.S.C. § 1232g and the FERPA regulations are found at 34 CFR Part 99.  All student records are kept in a secure locked location and are kept for a minimum of three (3) years.

GRIEVANCE/COMPLAINT & APPEAL PROCEDURE POLICY
1. A Student, teacher or interested party may file a complaint against the school; however, the complaint should be in writing to the Campus Director and should outline the allegations or nature of the complaint.
2. The Campus Director will meet with the complainant within seven (7) calendar days of receipt of the written complaint. If after careful evaluation, the problem is not solved through discussion, the complaint will be referred to the School’s Chief Operating Officer.
3. The Chief Operating Officer will respond within seven (7) (additional) calendar days of receipt of the complaint and review the allegations. If more information from the complainant is needed, a letter will be submitted outlining the additional information required. If no further information is needed, a decision will be rendered, and a letter will be sent to the complainant within fifteen (15) calendar days, stating the steps taken to correct the problem, or information to show that the allegations were not warranted or based on fact.
4. If the complainant wishes to pursue a matter, a complaint form is available through the schools’ accrediting agency, National Accrediting Commission of Career Arts and Sciences (NACCAS). NACCAS requires that the complainant attempt to resolve any issues through the school’s complaint process prior to filing a complaint with the school’s accrediting agency. This procedure does not in any way limit a student’s right to exercise his or her legally protected rights.
5. The student has the right to appeal any decision, in writing, to the appropriate state agency, concerning school violations of state regulations:
State Board of Barber Examiners	Pennsylvania Dept. of Education
2601 North Third Street	333 Market Street
Harrisburg, PA 17110	Harrisburg, PA 17126
717-783-3402	717-783-6788
www.dos.state.pa.us	http://www.portal.state.pa.us


[bookmark: _TOC_250001]CANCELLATION, WITHDRAWAL & REFUND POLICY
		*  This policy applies to any student, for any reason, by either party, including student decision, course or program cancellation, or school closure.
1. An applicant rejected by the school shall be entitled to a refund of all monies paid. 
2. In the event of cancellation within three (3) business days of the signing the contract, regardless of whether the student started training, the institution provides a refund of all monies paid, which would include any payments for tuition, as well as payments for kits/books etc. 
3. Students who wish to withdraw from the program will be subjected to pay $150.00 in withdrawal fees. The refund calculation is based on actual clocked hours. A student can enroll in the program, then decide to withdraw from the program within the first (30) days of starting the program and the refund will be calculated on the hours clocked. The official calculation or withdrawal shall occur on the earlier of the dates that a student notifies the school of his official withdrawal. Official cancellations or withdrawals, the cancellation date will be determined by the postmark on written notification, or the date said information is delivered to the school in person.
4. All monies owed upon completion of hours must be paid in full. If not, an acceptable arrangement must be agreed upon. World A Cuts Beauty & Barber Institute will not release a certificate of completion or any paperwork regarding the appropriate programs’ application to the State Board. If student payments are not in good standing, you will not receive your certification credentials from World A Cuts Beauty & Barber Institute. 
5. For students who enroll and begin class but fail to complete the course, refunds will be as follows:       

	 Percentage Completed		Amount of Tuition Retained by School
		0.01 - 4.9%						20%
		5%   - 9.9%						30%
		10% - 14.9%						40%
		15% - 24.9%						45%
		25% - 49.9%						70%
		50% and OVER					100%
A. Rejected Applicants
An applicant rejected by World A Cuts Beauty & Barber Institute shall be entitled to a refund of all monies paid.
B. Cancellation Within Three (3) Business Days
In the event of cancellation within three (3) business days of signing the Enrollment Agreement, regardless of whether the student has started training, the institution shall refund all monies paid, including tuition, registration fees, books, student kits, and any other applicable charges.
C. Cancellation After Three (3) Business Days, but Prior to Entering Class
If a student cancels his/her enrollment after three (3) business days, but prior to entering class, he/she shall be entitled to a refund of all tuition monies paid to the school. All extra costs, such as books, equipment, student kits, graduation fees, and other charges not included in the tuition costs are separately identified and are refundable. All cancellations must be made in person or by certified mail.
D. Cancellation After Attendance Has Begun
Cancellation after attendance has begun, but prior to fifty percent (50%) completion of the program, will result in an institutional refund computed on the number of clock hours completed in relation to the total program hours. Cancellation after completing fifty percent (50%) of the program will result in no institutional refund. This policy applies to all programs.
Enrollment time is defined as the time elapsed between the actual starting date and the student’s last day of physical attendance. Any monies due to the applicant or student shall be refunded within forty-five (45) days of the student’s formal cancellation, formal termination by the school, or, in the case of a Leave of Absence, the documented date of return or withdrawal determination.
E. Exceptional Circumstances
In the case of illness, disabling accident, death in the immediate family, or other circumstances beyond the control of the student, the school will make a settlement that is reasonable and fair to both parties.
F. Suspension, Expulsion, and Dismissal
A student may be suspended, expelled, or dismissed for violation of the school’s rules, regulations, policies, or terms and conditions. If expelled, the official cancellation or withdrawal shall occur on the earlier of the date the student is expelled by the school or the date the school determines the student has withdrawn.
G. Unofficial Withdrawals
Unofficial clock-hour withdrawals are determined by the school through attendance monitoring. Student attendance is monitored weekly. Students with consecutive absences will receive notice, and the school will make four (4) documented attempts to contact the student. If the issue is not resolved within thirty (30) consecutive calendar days, the student will be withdrawn from the program.
H. Program Cancellation Before Instruction Begins
If World A Cuts Beauty & Barber Institute cancels a course and/or program after a student’s enrollment, but before instruction has begun, the school shall provide a full refund of all monies paid within forty-five (45) days of the notice of cancellation.
I. Program Cancellation After Instruction Begins
If World A Cuts Beauty & Barber Institute cancels a course and/or program and ceases to offer instruction after students have enrolled and instruction has begun, the school shall, at its option:
Provide a pro rata refund within forty-five (45) days for all affected students;
Resume teaching the course and/or program within thirty (30) days of notifying students;
Participate in an approved Teach-Out Agreement; or
Provide a full refund of all monies paid, less any non-refundable application fee, if applicable.
J. Permanent School Closure
If World A Cuts Beauty & Barber Institute permanently closes after students have enrolled and instruction has begun, the school shall either provide a pro rata refund or participate in an approved Teach-Out Agreement in accordance with applicable state and accrediting agency requirements.
K. Additional Training Beyond Scheduled Graduation
While there is no charge for absences, students requiring additional hours beyond the scheduled graduation date to complete the program will be charged $17.12 per clock hour.
L. Termination Date
For refund computation purposes, the termination date shall be the student’s last day of actual attendance. A termination fee of $150.00 will be applied. The cancellation date shall be determined by the postmark on written notification or the date the notification is personally delivered to the school.
M. Refund Processing
Any monies due to a student who officially or unofficially withdraws from the institution shall be refunded within forty-five (45) days of the determination that the student has withdrawn. World A Cuts Beauty & Barber Institute maintains documentation demonstrating that refunds are issued in a timely manner, including but not limited to canceled checks, bank records, signed receipts, or documentation that funds were disbursed in accordance with applicable federal and state regulations.
N. Graduation Requirements
Students are expected to complete all required theory and practical training hours prescribed by World A Cuts Beauty & Barber Institute, achieve a cumulative grade average of at least seventy percent (70%), successfully pass the final examination administered by the school, and satisfy all financial obligations to the institution. Upon successful completion of all program requirements, the student will receive a Certificate of Completion.
O. Leave of Absence
A student returning from an approved Leave of Absence (LOA) will have the enrollment contract extended by the same number of calendar days as the approved leave. If the student notifies the school that he or she will not return, the official withdrawal shall occur on the earlier of the date the student notifies the school or the scheduled return date from the approved Leave of Absence.

Transfer Out
Request for transfer must be made in writing to the Director with a valid reason(s).  In the event of such a transfer, the scheduled completion dates, maximum time frame and financing plan will be revised.

Return of Title IV Funds (R2T4)
R2T4 calculations are performed, and funds are returned to the department within forty-five (45) days after determining the student has withdrawn. The postmark on written notification or the date when the student notifies the school, whether it be phone, email, or in person will determine the “formal cancellation date”.  A Withdrawal Record and Settlement Calculation Worksheet will be completed and refunds are calculated.  For a student withdrawing from or discontinuing the program prior to completing more than 60% of  f  payment period, eligibility of the student and/or his/her parent(s) for Federal Aid will be recalculated based on the percentage of payment period completed. The unearned portion of the Federal Aid will be returned to the Department. The eligibility for Federal Aid is calculated as follows:

· Number of scheduled hours completed by the student in the payment period
· Total number of scheduled hours in the payment period
· Payment periods are defined as 0-450, 451-900, 901-1250 scheduled hours.
· Total number of scheduled hours in a payment period excludes scheduled breaks of more than five days.

Unearned Federal Aid will be returned in the following priority order:
· Federal Stafford Loans (Unsubsidized)
· Federal Stafford Loans (Subsidized)
· Federal PLUS Loans
· Federal Pell Grant

Following the return of Federal Title IV Funds, the next priorities for refunds are:
· Other Federal, State, Private, or Institutional Aid, and
· Student Payments

Any Title IV funds that a student has earned, but has not yet been disbursed to the student:
· Grants must be disbursed within forty-five (45) days
· Loans must be offered to the student within thirty (30) days, allowing the students at least fourteen (14) days to respond to either accept or decline the funds.	

If the R2T4 calculation results in a credit balance on the student’s account, credit balance will be disbursed as soon as possible and no later than fourteen (14) days after the calculation of R2T4.  If the R2T4 calculation results in an amount to be returned that exceeds the school’s portion, the student will be responsible to repay these funds.  All refunds will follow required guidelines. Please note that students are responsible for any balances owed to World A Cuts Beauty & Barber Institute because of the return of Federal Aid.

Collections
Collection procedures shall reflect ethical business practices. Any collection correspondence regarding cancellation and settlement from World A Cuts Beauty & Barber Institute, banks, collection agencies, lawyers, or any other third parties representing the institution clearly acknowledges the existence of the Withdrawal and Settlement Policy.  Any unpaid monies, owed to World A Cuts Beauty & Barber Institute, may result in your information and balance owed being sent to a collections agency.  

Curriculums & Programs Cost
World A Cuts Beauty & Barber Institute serves the academic needs of the student by offering programming needs to support the interests and talents of each student.  Every student shall be instructed in accordance with the following schedule:


Barber Program (1250 Hours)
The Barber Program prepares students with technical knowledge, practical skills, professional ethics, and business competencies necessary to qualify for the Pennsylvania barber licensing examination and obtain entry-level employment as a licensed barber. Instruction combines classroom theory with supervised practical clinic experience.
	
	


World A Cuts Beauty & Barber Institute serves the academic needs of the students by offering programming needs to support the interests and talents of the students.

Barber Curriculum

INSTRUCTIONAL METHOD
1. Lecture
2. Demonstrations
3. Video
4. Practice on mannequins
5. Hands on Clients

STERILIZATION AND SANITATION (50 hours)
Cleaning, Disinfection, Sterilization, Blood Exposure Procedures, OSHA Principles and Infection Control.

BACTERIOLOGY (25 hours)
Bacteria, Viruses, Fungi, Disease Transmission and Infection Prevention.	

HYGIENE (25 hours)
Instruction covers; Personal hygiene, Professional appearance, Workplace cleanliness, and Client protection.

PROFESSIONAL ETHICS AND SCHOOL DEMEANOR (25 hours)
Topics include; Customer service, Communication, Professional conduct, Teamwork, Time management, and Work-place ethics.

SCALP AND SKIN DISEASE (50 hours)
Students identify; Common disorders, Diseases requiring referral, Contraindications, and Client protection.

HAIRCUTTING, HAIRSTYLING AND HAIR PIECES (535 hours)
Students develop proficiency in; Consultation, Sectioning, Clipper cutting, Shear cutting, Razor cutting, Fades, Tapers, Beard design, Mustache grooming, Contemporary men’s styling, Hairpiece fitting and maintenance, and Client finish techniques.

SHAVING (240 hours)
Students learn; Razor handling, Beard preparation, Full-face shave, Neck shave, Outline shaving, Facial hair sculpting, Safety procedures, Infection prevent, and Client comfort.

HONING AND STROPPING (25 hours)
Students practice; Razor maintenance, Blade sharpening, Stropping techniques, Equipment care, and Safety inspection.

FACIALS & FACIAL MASSAGE (25 hours)
Instruction includes; Skin analysis, Facial massage, Hot towel treatments, Basic facial services, Client relaxation and Sanitation procedures.

SHAMPOOING AND SCALP MASSAGE (25 hours)
Students learn; Shampoo procedures, Conditioning treatments, Scalp analysis, Scalp massage and Product selection.

HAIR COLORING (25 hours)
Students studies; Color theory, Gray coverage, Toners, Color correction, Client consultation, and Safety precautions. 	

PERMANENT WAVING, CURLING and STRAIGHTENING (25 hours)
Students perform; Permanent waving, Chemical relaxing, Curl reforming, Chemical safety, and Product application.

PHYSIOLOGY (50 hours)
Students study; Anatomy, Muscles, Bones, Nervous system, Circulatory system, and Hair & skin structure.

ELECTRICITY (25 hours)
Students learn; Electrical safety, Clippers, Trimmers, Dryers, Infrared, and High-frequency equipment                

MANAGER - BARBER INSTRUCTION, SHOP MANAGEMENT & STATE BOARD PREPARATION (50 hours)
Students learn; Barbershop management, Scheduling, Inventory, Retailing, Recordkeeping, Business operations, Pennsylvania licensing procedures, Written examination review, Practical examination review & Mock State Board examination.

PENNSYLVANIA BARBER LAW (50 HOURS)
Instruction includes; State laws, Rules and regulations, Professional responsibilities, Licensing requirements and Inspection standards.

   
Licensed Cosmetologists applying the State Board of Barbering transfer of 555 hours of credits to the Barbering program must be in possession of a valid Pennsylvania Cosmetology License.

BARBER TUITION

Program Length:     1250 Clock Hours
	Tuition: 	        		$21,400.00
	Books/Materials: 		       700.00
	Registration Fee: 	                   100.00  
	State Board: 		       214.00	(VA does not cover)
	Total Cost:            	            $22,414.00 (non-VA) 	$24,250.00 (VA) 
***Students are responsible for the cost of the State Board fee ($214) – This is not included in tuition***


BARBER TEACHER (INSTRUCTOR) 
The Barber Teacher Program prepares licensed barbers to become effective educators by developing instructional techniques, classroom management skills, evaluation methods, and leaderships abilities.
Graduates will be prepared to teach barber theory and practical skills, supervise student clinics, maintain required records, and promote safe, professional barbering practices.
	
	


COURSE OUTLINE – BARBER TEACHER PROGRAM
INSTRUCTIONAL METHOD
1. Lecture
2. Demonstrations
3. Video
4. Practice on mannequins
5. Hands on Clients

General Education (Vocabulary Development) (200 Hours)
Communication skills, Educational psychology, Learning styles, Vocabulary development and Professional ethics.

Human Relations & Student Motivation (50 Hours)
Student motivation, Conflict resolution, Classroom professional, Customer service and leadership.

Principles of Barber School Management (50 Hours)
Students learn to design curriculum, track student progress, manage clinic floor operations, handling state licensing paperwork, and maintain the learning environment.

Pennsylvania Barber Laws & Rules (50 Hours)
Covers instructional methods like lesson planning, classroom management, and grading, paired with in-depth review of the Pennsylvania State Barber Law, rules, and regulations.

Recordkeeping & School Administration (50 Hours)
Students learn the administrative and operational skills needed to run a license barber school or manage a classroom. Along with learning how to maintain compliance with the Pennsylvania State Board of Barber Examiners.

Lesson Planning & Curriculum (100 Hours)
Students learn how to teach the theory and practical arts of barbering, covering foundational subjects like teaching techniques, educational psychology, and practical arts of barbering, covering foundational subjects like teaching techniques, educational psychology, and effective classroom management.

Teaching Methods & Demonstration Techniques (50 Hours)
Students learn how to design lesson plans, deliver engaging lectures, and perform step-by-step practical demonstrations. Learn different learning styles, classroom management, and how to effectively evaluate and assess student progress.

Classroom Management (50 Hours)
Student learns; Managing student behavior, Time management, Maintaining an effective learning environment, and Student accountability.

Student Evaluation & Testing (50 Hours)
This module covers Written examinations, Practical examinations, Competency evaluations, Progress reports, and Grading procedure.

Haircutting Instruction (50 Hours)
In this module students focus specifically on lesson planning, demonstration techniques and how to teach learners proper tool handling, sectioning, and precise cutting methods.

Shaving Instruction (100 Hours)
Students learn teaching methodology, class management, and how to clearly demonstrate and break down core subjects-such as the 14- step straight razor shave.

Shampooing & Scalp Massage Instruction (25 Hours)
Learning how to demonstrate safe chemical use such as purpose of shampoos, conditioners, hair creams, and tonics which to select based on a client scalp, and precise finger massage manipulations on the scalp. Sanitation and safety state mandated cleaning and disinfection procedures for implements and sinks, alongside water temperature control and draping techniques. Learning Hair and scalp analysis, how to examine clients scalp and identifying the condition of the scalp.

Facials Instruction (50 Hours)
Learn how to effectively teach students the theoretical and practical skills required for male facials, as well as skin and scalp care.

Hair Coloring Instruction (15 Hours)
Covering principles of color, Color classification, Hair analysis & structure, Proper draping, sectioning and mixing procedures, Application Techniques, Cross Checking product coverage and Safety & sanitation.

Permanent Waving & Chemical Services (50 Hours)
Educating the students on Hair Structure & Chemistry, Wrapping Techniques, Chemical Relaxing and Straightening and Safety & Sanitation.

Hairpieces Instruction (10 Hours)
Learn the pedagogical and practical techniques to teach future barbers how to measure, fit, clean, and style hairpieces, toupees, and wigs.

Clinic Floor Supervision (50 Hours)
Learn Client & Clinic Management, Record Keeping and Professionalism & Ethics.	
State Board Examination Preparation (50 Hours)

Teaching Practicum (Supervised Student Teaching) (200 Hours)
Prepare lesson plans, Teach theory classes, Conduct practical demonstrations, Supervise clinic floor activities, Evaluate student performance, Conduct student conferences, Maintain attendance and grading records, and Prepare students for the Pennsylvania State Board examination.
	
 

BARBER TEACHER (INSTRUCTOR) TUITION
· Program Length:              1250 Clock Hours
· Tuition: 	        		$21,400.00
· Registration Fee                        100.00
· Books/Materials: 		       422.95
· State Board:                              214.00	(VA does not cover)
	            Total Cost:            	 $22, 136.95 (non-VA) $23,750.00 (VA) 
***Students are responsible for the cost of the State Board fee ($214) – This is not included in tuition***

Cosmetology Program
The objective of this program is to provide students with the knowledge, technical skills, and professional training needed to qualify for the PA State Board of Cosmetology licensing examination and pursue entry-level employment in the beauty industry. Students receive instruction in hair, skin, nails, sanitation, safety, and professional practices through classroom and supervised clinical training. 

Cosmetology Curriculum


Professional Practice (50 Hours)
· Orientation to the profession
· Ethics and salon professionalism
· Infection control & sanitation (per CDC/PA Board guidelines
· Client relations & communication
· Pennsylvania State Laws and Regulations

Sciences- (200 Hours)
· Anatomy & Physiology (muscle, bones, skin, and hair)
· Trichology (hair structure, growth, disorder)
· Dermatology (skin functions and conditions)
· Chemistry in Cosmetology (product ingredients & reactions)
· Hair coloring (theory, formulation, techniques, corrective color)
· Electricity in cosmetology (safe tool handling & use)

Hair Care- (575 Hours)
· Shampoo, conditioning & scalp treatments
· Hair shaping (scissor, razor, clipper techniques)
· Styling (roller sets, finger waves, thermal styling, braiding, updos)
· Chemical services (relaxing, perming, texturizing)
· Hair color (theory, formulation, techniques, corrective color)
· Hair enhancements (weaving, wigs, extensions)

Skin Care- (100 Hours)
· Manicuring and pedicuring procedures
· Nail structure, disorder & diseases
· Nail enhancements (gel, acrylics, silk wraps)
· Safety, sanitation, and infection prevention
· Nail artistry and finishing techniques

Salon Business & Professional Development- (100 Hours)
· Salon operations and management
· Retail sales and product knowledge
· Resume building and job readiness
· Interview skills and client retention strategies
· Entrepreneurship and business licensing

State Board Preparation- (125 Hours)
· Theory exam review
· Practical skill demonstrations
· Stimulated State Board mock exams
· Test taking strategies
· Licensing procedures and application walkthrough

Instructional Methods (100 Hours)
· Classroom lecture and textbook study
· Hands on training on mannequins and live models
· Clinical lab rotations in student salon
· Video tutorial and digital simulations
· Guest speakers from the beauty industry
Student Evaluation Methods
· Weekly written exams and quizzes
· Daily practical performance assessments
· Mid-term and final theory practical EXAMS
· Portfolio submission and attendance records
· Mock State Board examination

Cosmetology Program Tuition
· Program Length: 1, 250 Clock Hours
· Tuition $21,400.00
· Books and Materials: $750.00
· Registration Fee: $100.00
· State Board Fee: $214.00 
______________________________
Total Program Cost: $22, 464.00
*** Students are responsible for State Board Fee ($214) it’s not included in tuition cost***



STUDENT KITS
All students will receive a student kit.  The student is responsible for the payment of the kits.  The following is a list included in the student kits:

BARBER KIT
	Item
	[bookmark: _q1q441xcfpu]Qty

	MiMilan Nylon Bag 	
	1 

	NoNovah Barber Clipper
	1 

	HaHair Sharper (Non-disposal)	
	1 

	DiDamond Edge Razor	
	1 

	Satin Edge Stainles Steel	
	1 

	D  Milady Standard Professional Text	
	1 

	ThThinning Shears
	1 

	K  King Research Clippercide
	1 

	NyScalp master Ionic
	1 

	ThScalp master Clipper Brush
	1 

	    Champion Barber Comb	
	1 

	Sc Scalp master Neck Duster	
	1 

	     Nylon Crinkle Barber Jacket	
	1 

	     WCBI T Shirt
	1 

	     Champion Rat Tail Combo	
	1 

	     Champion Clipper Comb
	1 

	     Celebrity Budget Manakin
	1 


[bookmark: _8839yrk0bgps]                                                                                                                                                
     
TEACHER KIT
	Item	
	[bookmark: _3bxaoaxr540p]Qty

	[bookmark: _5pr1slyd3mw2]     Milady Standard Prof. Text	
	1

	[bookmark: _v5v5sjizmv34]     Satin Edge Stainless Shears	
	1



                                                                              COSMETOLOGY KIT

Milady Standard Cosmetology Textbook
Haircutting
· Professional Haircutting Shears
· Thinning Shears
· Razor Handle and Blades
· Hair Clippers with Guards
· Trimmer/Detailer
· Cutting Combs
· Wide Tooth Comb
· Tail Comb
· Sectioning Clips
· Hair Clips
· Spray Bottle
· Cutting Cape
· Neck Strips

Hair Styling
· Professional Blow Dryer
· Flat Iron
· Curling Iron
· Thermal Styling Brush
· Round Brushes (assorted sizes)
· Paddle Brush
· Vent Brush
· Teasing Brush
· Rollers
· Pin Curl Clips
· Styling Pins
Chemical Services
· Color Bowls
· Tint Brushes
· Color Applicator Bottles
· Measuring Cup/Color Scale
· Color Comb
· Foil Sheets
· Perm Rods (assorted sizes)
· End Papers
· Chemical Gloves
· Protective Cape
Mannequin & Practice Supplies
· Mannequin Head (Human Hair Recommended)
· Mannequin Stand/Tripod
· Mannequin Clamp
· Mannequin Cape
Skin Care & Makeup
· Facial Headband
· Facial Towel
· Makeup Brushes
· Makeup Sponges/Applicators
· Facial Bowls
· Skin Care Implements
Nail Technology
· Nail Files
· Nail Buffer
· Cuticle Pusher
· Cuticle Nippers
· Nail Brush
· Manicure Bowl
· Nail Polish Supplies
Sanitation & Safety
· Disinfectant Container
· EPA-Registered Disinfectant
· Disposable Gloves
· Hand Sanitizer 
· Protective Eyewear
· First Aid Supplies
· Storage Container
Student Equipment Storage
· Professional Rolling Case or Kit Bag
· Tool Organizer
· Lock for Student Locker

Cosmetology Graduation Requirements-
1. Successful complete 1,250 clock hours of instruction in accordance with Pennsylvania requirements.

2. Meet all academic requirements established by the school, including maintaining progress (SAP) as outlined in the school catalog.

3. Demonstrate competency in all required theory and practical skills, including:
· Haircutting
· Hairstyling
· Hair coloring
· Chemical texture services
· Shampooing and scalp treatments
· Skin care
· Nail Technology
· Temporary hair removal
· Infection control and sanitation
· Client consultation
· Professional conduct
4. Successfully complete all required practical skills evaluations and clinic assignments.
5. Pass all required written and practical examinations administered by the school.
6. Satisfying all financial obligations to the institution, unless other arrangements have been approved by the school.
7. Return all school property, included borrowed equipment, textbooks, keys, and instructional materials.
8.Complete all required graduation documentation and exit procedures.

Cosmetology State Board Licensure Requirements-
To be eligible for licensure as a cosmetologist in the Commonwealth of Pennsylvania, an applicant must meet the requirements established by the Pennsylvania State Board of Cosmetology.
Applicant must:
1, Be at least 16 years of age.
2. Have completed at least the 10th grade or its equivalent.
3. Successfully complete 1,250 clock hours in a license Pennsylvania school of cosmetology or qualify through an approved apprenticeship pathway.
4. Successfully pass the Pennsylvania State Board Cosmetology Licensing Examination (theory and practical/procedural examinations, as applicable)
5. Submit a completed licensure through the Pennsylvania Licensing Systems (PALS), pay all required fees, and provide any required supporting documentation, including criminal history record checks when applicable.


Licensure Notice-
Successful completion of the Cosmetology Program at World A Cuts Beauty & Barber Institute qualifies a graduate to apply for the Pennsylvania cosmetology licensing examination. Graduation from the program does not automatically result in licensure. Licensure is granted only by the Pennsylvania State Board of Cosmetology after the applicant has met all state requirements and the application has been approved.


Acceptable Payment Methods
No outside scholarships are accepted and only the Owner has the authority to waive any fees.  Cash, Cash App, Cashier check, Visa-Debit, VA and OVR payments will be accepted. 
All payments are due to the school prior to completion. Tuition payments are due the 1st of each month with a 5-day grace period. If payment is not received by the 6th day, a late fee of $25 will be assessed to that month’s payment.
VA Students: World A Cuts Beauty & Barber Institute will not impose any penalty including the assessment of late fees, the denial of access to classes, libraries, or other institutional facilities, or the requirement that a covered individual’s inability to meet his/her financial obligations to the Institution due to the delayed disbursement funding from the VA under Chapter 31 or 33.

Federal Financial Aid
· Federal Pell Grant
· Federal Direct Unsubsidized Loans
· Federal Direct Subsidized Loans
· Parent Plus Loans

Funds will be disbursed at 0, 450, 900, and 1075 hours to student’s ledger and any remaining funds will be disbursed to the student within 14 days from the date by check.

Descriptions and information about Federal funds listed can be found 
www.studentloans.gov or www.studentaid.ed.gov

Applying for Financial Aid

1. Apply for a FSAID @ www.fsaid.ed.gov
2. Complete a FAFSA @ www.fafsa.ed.gov
- Will need Personal and Tax Information (If you are a dependent student, we will need one parent’s personal and tax information also).
-	If you are independent from your parents, you may be eligible for a dependency override and must submit documentation.
3. Review Student Aid Report and make corrections and/ or submit verification documentation (Ex: Taxes, Low Income, Verification worksheets) if needed.
4. Receive Award Letter outlining the Financial Assistance available to you

Awarding Title IV funds

To be eligible for Federal Student Aid:
· Be a citizen or eligible noncitizen of the United States.
· Have a valid Social Security Number. (Students from the Republic of the Marshall  Islands, Federated States of Micronesia, and the Republic of Palau are exempt from this requirement.)
· Have a high school diploma or a General Education Development (GED) certificate or have completed homeschooling. If you don’t, you may still be eligible for federal student aid if you were enrolled in college or career school prior to July 1, 2012. Go
to https://studentaid.ed.gov/eligibility/basic-criteria for additional information.
· Be enrolled in an eligible program as a regular student seeking a degree or certificate.
· Maintain satisfactory academic progress.
· Not owe a refund on a federal student grant or be in default on a federal student loan.
· Register (or already be registered) with the Selective Service System, if you are a male and not currently on active duty in the U.S. Armed Forces. (Students from the Federated States of Micronesia, the Republic of the Marshall Islands and the Republic of Palau are exempt from registering; see https://sss.gov for more information.)
· Not have a conviction for the possession or sale of illegal drugs for an offense that occurred while you were receiving federal student aid (such as grants, work-study, or loans). If you have such a conviction, you must complete the Student Aid Eligibility Worksheet to determine if you are eligible for aid or partially eligible for aid.
To determine if you are eligible for Financial Assistance, you may fill out a FAFSA on www.fafsa.gov


As a Student You Have the Right To:
· Know what financial assistance is available to you, including all federal, state, and institutional financial aid programs.
· Know the deadlines for submitting applications for applicable financial aid programs and the process required.
· Know how your financial need is determined, including how cost of attendance budgets is developed.
· Know what resources are considered in the calculation of your financial need, and how much of your need as determined by MU has been met.
· An explanation of the types of aid contained in your financial aid award as well as how to retain eligibility for those funds (if applicable).
· Request a review of your current financial situation if you meet certain criteria based on changes since filing the current aid year FAFSA application.
· Know what portion of your aid package is grant or gift aid, and what portion must be repaid. In addition, you have the right to know interest rates, total amount to be repaid, procedures for repayment, when repayment begins, and how long you must repay the loan.
· Know the criteria for continued financial aid eligibility, including guidelines for the determination of Satisfactory Academic Progress as defined by the Department of Education.
· Know the method and frequency of financial aid disbursements.

As a Student You have the Responsibility:
· You are responsible for providing accurate information to the Student Financial Aid Office.
· You are responsible for reapplying for financial aid each and every year.
· You are responsible for completing applications correctly and on time.
· You are responsible for reading and understanding all materials sent to you from the Student Financial Aid Office and all forms you are asked to submit or sign.
· You are responsible for requesting personal assistance if you have questions or don’t understand the information provided to you.
· You are responsible for submitting documentation and information requested the Student Financial Aid Office in a timely manner and keeping copies for your own records.
· You are responsible for checking your profile regularly.
· You are responsible for notifying World A Cuts Beauty & Barber Institute of any name or address changes.
· You are responsible for knowing and complying with the rules governing your financial aid awards.
· You are responsible for attending classes and completing the requirements for each course in which you enroll.
· You are responsible for compliance with World A Cuts Beauty & Barber Institute refund policy and Federal Return to Title IV Aid policy, should you withdraw (either officially or unofficially).
· You are responsible for notifying the Financial Aid Office of any financial awards you receive from outside resources (including scholarships, grants, Veteran’s Benefits, tuition waivers, or other educational/tuition assistance) not already listed on your Financial Aid Award Letter.
· If you borrow a student loan, you are responsible for completing loan entrance and exit counseling.
· You are responsible for the repayment of all loans in accordance with the terms of your promissory note. You are responsible for notifying your lender if any of the following occurs before your loan is repaid change of address, graduation, withdrawal from World A Cuts Beauty & Barber or less than half-time attendance, name change, or transfer to another institution.
· You are responsible for maintaining Satisfactory Academic Progress.
· You are responsible for using financial aid for educational expenses incurred while attending World A Cuts Beauty & Barber Institute.
· You are responsible for the repayment of any over award of financial aid

[image: ]Federal Aid Information Center  Phone : 1-800-433-3243




World A Cuts Beauty & Barber Institute is licensed through the Department of State Bureau of Professional and Occupational Affairs.

Mailing Address:
State Board of Barber Examiners
2601 North Third Street
Harrisburg, P A 17110
[bookmark: Licensing]
Bureau of Professional and Occupational Affairs
State Board of Barber Examiners
P.O. Box 2649
Harrisburg, PA 17105-2649
717-783-3402
717-705-5540 (Fax)
RA-BARBER@state.pa.us
Website: www.dos.state.pa.us/barber

[bookmark: Accreditation]ACCREDITED ON PROBATION
NACCAS (National Accrediting Commission of Career Arts and Sciences)
3015 Colvin Street
Alexandria, VA 22314
703-600-7600
[image: ]703-379-2200 (fax)
naccas@naccas.org NACCAS.org

          


          
          





[bookmark: _TOC_250000]Notes:


[Please feel free to use this space for additional notes and/or important dates]

· Start Date:
· Orientation Date:
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